BISHOP STATE COMMUNITY COLLEGE
Dual Enrollment Student Orientation Guidebook

Wildcat Early College Student Guidebook ¢ Your Bridge to College Success

Welcome to the Wildcat Family!

By participating in Bishop State Community College's Early College Programs, you are taking an exciting step
toward your future. Dual enrollment allows you to earn college credit while completing high school, helping
you get ahead academically and professionally.

As a Bishop State dual enrollment student, you are a valued member of our college community. You have
access to the same high-quality instruction, resources, and support services available to all college students.
The Office of Early College Programs is committed to helping you succeed. Stay engaged, ask questions, and
make the most of this opportunity.

Work hard. Stay curious. Dream big.

DUAL ENROLLMENT STUDENT REQUIREMENTS

To remain eligible for the program, you must complete and satisfy the following conditions:

U Academic Pathway GPA: Maintain a minimum cumulative unweighted GPA of 2.5 on a 4.0 scale.

U Career & Technical Education (CTE) GPA: Maintain a minimum cumulative unweighted GPA of 2.0 on a 4.0
scale.

[ Continuous Course Eligibility: Earn a grade of C or higher in every dual enroliment course. Important:
Students who earn a D, F, or W (Withdraw) will be suspended from participation for one academic term. Summer
term does not count toward the suspension period.

U School Approval: Maintain ongoing approval from your high school counselor and/or principal.

IMPORTANT ACADEMIC DATES

s Pro Tip: Add all college deadlines to your personal calendar immediately. Missing a college deadline
can impact your academic record and future financial aid eligibility.

EVENT TYPICAL TIMELINE DESCRIPTION
Classes Begin Mid-August (Fall) / Early January ~ Semester officially begins.
(Spring)
Last Day to Drop/Add End of Week 1 Final opportunity to adjust your schedule.
Attendance Verification Week 2 Required confirmation of active participation.
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EVENT TYPICAL TIMELINE DESCRIPTION

Last Day to Withdraw Mid-Semester Final day to withdraw with a "W" grade.

Final Exams Early December / Early May Semester concludes.

Academic Calendar: https://www.bishop.edu/calendar

WHAT IT MEANS TO BE A COLLEGE STUDENT

Dual enroliment means balancing both high school and college expectations. College students are expected to
demonstrate maturity, attend class consistently, meet deadlines independently, and communicate
professionally.

High School vs. College Comparison:

CATEGORY HIGH SCHOOL COLLEGE

Grading Participation and homework completion Grades are largely based on exams, papers,
often impact and increase grades. projects, and major assessments.

Time Management Structured daily schedules with clear Greater independence requiring self-
oversight. discipline and strategic planning.

Instructor Support Teachers frequently remind students about Professors provide a syllabus and expect
outstanding assignments. you to track deadlines and seek help

yourself.

Your Academic Responsibilities:
Successful students ask for help before problems become serious. If you need

help:
U Review your course syllabus to understand requirements and policies.

U Attend professor office hours or schedule a consultation.
U Email your instructor using professional etiquette.

U Utilize free campus resources such as tutoring and library systems.

CANVAS BASICS

Canvas is Bishop State's Learning Management System (LMS)—your virtual classroom. Use it to access materials,
view grades, submit assignments, and contact your instructors.

Accessing Your Courses:

L] Step 1: Go to bishop.instructure.com.
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L] Step 2: Log in using your Wildcat Portal Single Sign-On (SSO) credentials.
(1 Step 3: Enter your username (e.g., AOOXXXXXX@alabama.edu).

[ Step 4: Click your course card from the main Dashboard.

Submitting Assignments:

U Open your course, select Assignments or Modules, click the correct item, and upload your work. Check for the
"Submitted!" confirmation before closing.

I\ Important Technology Tip: Avoid completing tests and major assignments using a mobile phone. Use a
computer. Students needing a device may utilize the Bishop State Laptop Loaner Program.

Tracking Deadlines:

* The Syllabus: Your most important course document.
» Canvas Calendar: Displays deadlines from all active courses in one view.

» Dashboard To-Do List: Shows upcoming items (do not rely on this solely as some activities may not list here).

KEY POLICIES & GUIDELINES

1. DISTANCE EDUCATION & PROCTORED ASSESSMENTS

For online and hybrid courses, Bishop State policy dictates that proctored assessments must account for **at
least 25% of the final course grade**.

2. FERPA & STUDENT PRIVACY

Once you enroll in a college course, your educational records belong directly to you under the Family
Educational Rights and Privacy Act (FERPA), **regardless of your age**. Without written permission via a
signed FERPA Waiver Form, college employees cannot discuss your grades, attendance, or performance
with your parents or guardians.

3. STUDENT EMAIL EXPECTATION

Official Bishop State communications are sent **only to your official student email account** (not personal
Gmail, Yahoo, or high school addresses). You are expected to check your Bishop State student email daily.

STUDENT SUCCESS RESOURCES

Take advantage of these free campus support resources early and often to ensure academic success:

SERVICE & LOCATION GUIDELINES & CONTACTS

Free academic tutoring is available. Online tutoring is also available through
Upswing.
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SERVICE & LOCATION GUIDELINES & CONTACTS

Tutoring Services Coordinator: Marcia Westry (mwestry@bishop.edu | 251-405-7129)
Learning Assistance Center (LAC) Phone: (251) 405-7009 | Email: lac@bishop.edu
Caldwell Building

ADA Accommodations Office High school IEPs and 504 plans do not automatically apply. Students must
Camtech Building complete the official Bishop State accommodation process to secure
support.

Coordinator: Cherry Watkins (cwatkins@bishop.edu)
Phone: (251) 405-7156 | Email: adaoffice@bishop.edu

Main Campus Library Physical and digital access to research databases, academic journals, and
Caldwell Building peer-reviewed articles. (Librarians available on each campus).

351 North Broad Street Phone: (251) 690-6867

Technology Help Desk For portal systems, Canvas errors, or Single Sign-On (SSO) resets.
Online / Portal Support IT Services (Portals/SSO): itservices@bishop.edu

Distance Ed (Canvas): distance_ed@bishop.edu
24/7 Canvas Phone: (844) 690-9179

OFFICE OF EARLY COLLEGE PROGRAMS CONTACT INFORMATION

We are here to support you throughout your dual enroliment journey. General Office Email:
earlycollege@bishop.edu

LePret Dickinson Williams, M.S.

Coordinator of Early College Programs
Ipwilliams@bishop.edu

Beverly Hendley

Early College Specialist
bhendley@bishop.edu

Dr. James Walden

Early College Advisor
jwalden@bishop.edu

Keontah Munnerlyn

Early College Success Coach
kmunnerlyn@bishop.edu
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Christopher Mahan

Early College Success Coach
cmahan@bishop.edu

You are not just a high school student taking a college class. You are a Bishop State Wildcat. *
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